[Mpunoxenue 6 k npukasy MOBY COL Ne 5
MYHHULIUNIAILHOTO paitoHa Meney30BCckuil pailoH
Pecnyomuku Bamkoprocran ot 31.08.2020 Ne 323

MyHununanbHoe 001eo0pa3oBaTebHOE OI0KETHOE YUPEXAeHUE cpeliHssa 001eo0pa3oBaTelibHas
mkoja Ne 5 MyHHIMIanbHOTo paiiona Meney3oBckuii paiton Pecriy6nnku bamkoproctan

(MOBY COLI Ne 5)
COI'JTACOBAHO YTBEPXXIEHO
Coserom Yupexnenus MOBY COILI Ne 5 npukazomM MOBY COI Ne 5
(mpotokoun ot 28.08.2020 Ne 2) ot 31.08.2020 Ne 323

IToso:xkenue o OMOJIMOTEKE
1. O6me mo1o:KeHus

1.1. Hacrosiiee mHOJOXKEHUE pErJaMeHTHpYyeT aedareiabHocTh Oubmuoreku MOBY COII Ne 5
(manee — oOpa3zoBaresibHasE OPraHU3AIINs).

1.2. Hacrosiiee nosioskeHue pazpaborano B cooTBeTcTBUU ¢ DeepanbHbiM 3akoHOM oT 29.12.2012
Neo 273-®3 «O6 obpazoBanuu B Poccuiickoii denepanuny, npukazom MuHKynbTypbl Poccun ot
08.10.2012 Ne 1077 «O6 yrBepxkaenun Ilopsiaka ydera ITOKYMEHTOB, BXOJSIIMX B COCTaB
6ubnuoreynoro Qoumga» ¢ yderoM nucbMa MunoOpazoBanusi Poccum ot 23.03.2004 Ne 14-51-
70/13 «O TlpumepHOM TMOJIOKEHUU O OUOIHOTEKEe OO0IIEe0OPA30BATEIBFHOIO YUPEIKACHHS,
Metonnueckux pexomernanuit ®I'BHY «HIIb um. K.JI. Ymmuckoro» ot 31.05.2017.

1.3. bubOmmoteka sBISETCS CTPYKTYPHBIM TIOJIpa3jelieHueM 00pa30BaTeIbHOW OpTraHU3AIlHH,
CO3JIaHHBIM B LIEJISIX 0OecreueHus MpaBa Y4aCTHUKOB 00pa30BaTeNIbHOTO Mpoliecca Ha OecruiaTHoe
10JIb30BaHNUE OMOIMOTEYHO-UH(OPMALIMOHHBIMU PECYPCaAMHU.

1.4. IlopsaoK MOJB30BaHUSl UCTOYHUKAMH MH(POpPMAIH, IEPEYeHb OCHOBHBIX YCIYT U YCIIOBUS UX
NIPEJJOCTABIECHUS ONPEAEISAIOTCS HACTOSIIMM  TIOJIOKEHHEM O OuOnMoTeke U IMpaBHJIaMH
10JIb30BaHUS OMOIMOTEKOMH, YTBEP)KIEHHBIMU PYKOBOJUTENEM 00pa30BaTeIbHON OpraHu3aluy.

1.5. Opranuzanusi oOCIyKMBaHMsI YYaCTHMKOB OOpa30BaTEIbHOTO Ipoliecca IMPOU3BOJIUTCSA B
COOTBETCTBUM C TMpaBWIaMH TEXHUKM O€30MaCHOCTH U TPOTUBOINOKAPHBIMH, CAHUTApHO-
TUTUCHUYECCKUMHU Tp€60BaHI/I$[MI/I.

2. leau, 3a1a4u, GyHKIMU OHOIHOTEKH

2.1. lenu GUOIMOTEKU COOTBETCTBYIOT LIEJISAM 00pa30BaTeIbHOIN OpraHU3aly U BKIIOYAIOT B ce0s
B TOM uuciie: popMUpOBaHUE OONIEH KyIbTYpPHhl JIMYHOCTH OOYYAIONIMXCS HAa OCHOBE YCBOCHHSI
00513aTeIbBHOT0 MHHHMYMa COJEpKaHUs 00I1e00pa3oBaTeNbHbIX IMPOrpaMM, HMX aJanTaius K
KU3HU B OOIIECTBE, CO3aHME OCHOBBI JIISI OCO3HAHHOTO BBIOOpA W TOCIEAYIOMIETO OCBOCHHS
npogecCHOHATBHBIX 00pa30BaTEIbHBIX IPOTPaMM, BOCIIUTAHNE TPAKIAHCTBEHHOCTH, TPYIOJIIO0HS,



YBaXEHUS K TpaBaM M CBOOOJaM 4eJIOBEKa, JIIOOBH K OKpyXkaromed mnpupoze, PoawHe, cembe,
(dhopMUpOBaHHE 3I0POBOTO 00pa3a KU3HH.

2.2. 3amayamu OMOJIMOTEKH 00Pa30BATEIHLHON OPTaHU3AIIUHN SBIISTFOTCSI:

e o0ecrieueHUE YYAaCTHUKOB OOpPa30BATEIBHOrO IIpoLecca JOCTYIOM K HH(OpMAIHH,
3HAHUSAM, UJESIM, KYJIbTYPHBIM HEHHOCTSIM MOCPEICTBOM HCIOJIB30BaHUsI OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYpCOB 00pa30BaTEIbHON OpraHU3aIH;

e TIpHBIICYCHHE OOYYAIOMIMUXCS K CHUCTEMAaTHYECKOMY UYTCHHIO Y4eOHOH, XyI0KECTBEHHOMH,
HAYYHO-TIOMYJISIPHOM JINTEPATYPHI,

e COJICHCTBHE PA3BUTHIO IMO3HABATEIBHBIX HHTEPECOB M CIOCOOHOCTEH 00yJaroxcs,

e 00y4yeHHEe OCHOBaM OMOIMOTEUHO-OMOIMOTpadUuecKOr IPaMOTHOCTH,

e COJCHCTBHE TMEHArOTHUYECKUM pa0OTHHUKAM B  TOJA0Ope  HAyYHO-METOIUYECKOH
JaUTepaTypsl, UHGOPMUPOBAHKE O HOBBIX MOCTYIICHUSX B OMOIMOTEUHbIH QOHT;

e COBEpIICHCTBOBAHME TPEAOCTABISAEMBIX OMOJMOTEKOW YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX ~ MH(GOPMAIMOHHBIX  TEXHOJOTMH W  KOMIIBIOTEPU3alUu  OMOIUOTEYHO-
MH(POPMALMOHHBIX TPOILECCOB, (OpMHUpPOBaHUE KOM(POPTHOM OHMOIHMOTEUHON CpeIb.

2.3. bubnuorteka BBIMOIHACT CleAyoIUe (yHKIUH:

2.3.1. @opmupyer ¢oHa OubIMOTEUHO-UH(DOPMALIMOHHBIX  PECYpPCOB  00pazoBaTEIbHON
OpraHH3aIHH:

e KOMIUIGKTYET  OCHOBHOW  (oOHJ  y4eOHBIMH,  XYHOKECTBEHHBIMH,  HayYHBIMH,
CIPAaBOYHBIMH, N1€ATOTUYECKUMHU U HAYYHO-TIONYJISIPHBIMU JOKYMEHTaMH;

e YyYaCTBYeT B KOMIUIEKTOBAHHMU CIICIHAIM3UPOBAHHOTO (OHIA yUeOHWKAMH W3 YHUCIIA
BXOJAIIUX B (peepanbHblil nepeueHb Y4eOHUKOB, JONMYLIEHHBIX K MCIIOJIb30BaHUIO MPH
peanu3aniy UMEIOINX TOCYAapCTBEHHYIO aKKPEAHMTAIMI0 00pa3oBaTEIbHBIX MPOrpaMM
HAyaJIbHOTO OOIIEro, OCHOBHOI'O OOILEro, CpelHero oouero oopa3oBaHus, 1 yueOHbBIMU
nocoOMsIMH, JONMYIICHHBIMH K  HWCIOJB30BAHUIO TP  pEATM3alUU  YKa3aHHBIX
00pa3oBaTeNbHBIX IPOrPaMM;

e aKKyMynupyeT (OHJ TOKYMEHTOB, CO3/1aBaeMbIX B 00pa30BaTEeNbHOW OpraHU3aAlNN
(myOnukanmii 1 paboT mexaroroB o0pa3oBaTENbHON OpraHW3alMH, JYYIINX HAYYHBIX
pabot u pedhepaToB ydaIuxcs u ap.);

e OCYIIECTBIISIET pa3MelIeHNEe, OPraHU3alHI0 U COXPAaHHOCTh JOKYMEHTOB,

e OpraHu3yeT W BEET CIPaBOYHO-OMONMOrpaduueckuil anmapat: KaTajaoru (anpaBUTHBIH,
CHCTEMAaTHUYECKUi), KapTOTEKH (CHCTEMAaTHYECKYI) KAapTOTEKy CTaTei, TeMaTHYecKue
KapTOTEKH), AJIEKTPOHHBIA Kartayor, 0a3bl JaHHBIX MO TpoduiIo 00pa3oBaTEIbHOI
OpraHu3aIuy.

2.3.2. OcymectBiser audQepeHIUPOBAHHOE OWOIHOTESYHO-HHPOPMAIIHOHHOE OOCITY)KUBaHUE
00yUaroIuXcs:

e TIperocTaBisieT HHPOPMALMOHHBIE PECYPChl HA Pa3IMYHBIX HOCUTEISX;

e oOpraHumzyer oOydeHHE HaBbIKAM HE3aBUCUMOr0 OHOIMOTEYHOrO TMOJIb30BATENs U
notpeduTens MH(OpMaIMK, COJACHCTBYET MHTErpalliM KOMIUIEKCAa 3HAHWN, YMEHMHA M
HaBBIKOB pabOThI ¢ KHUTOW 1 MHGOpMaIueH;



e OKa3blBacT MH(POPMAIMOHHYIO TIOAICPKKY B PEIICHUH 3aja4, BO3HHKAIOIIMX B IIPOIECCe
yueOHOi1, caM000pa30BaTEIbHOM U TOCYTOBOM JEATEIBHOCTH 00yYarOIUXCS;

e OpraHu3yeT MacCOBBIC MEpOIPUATHS, OPHUCHTHPOBAHHBIC Ha pa3BHTHE OOIIEH u
YUTATEJIbCKON KYJIBTYPBI IUYHOCTH;

e COJICHCTBYET NEIaroruueckuM pabOTHUKAM B OpraHH3alliK 00pa30BaTeNIbLHOrO Ipolecca
U JIOCyTra 00y4aronuxcs.

2.3.3. OcymectBiser auddepeHnupoBaHHOe OHOIMOTECUHO-UH(DOPMAITMOHHOE OOCITYKUBAHHE
MeIarOrMYeCcKMX PabOTHUKOB!

e BBIABIICT MH(POPMAIMOHHBIE MOTPEOHOCTH M YAOBICTBOPSET 3alpOChI, CBSI3aHHBIC C
oOydeHneM, BOCIIUTaHUEM O0y4aroUIXcs;

e cojeicTByeT MpodecCHOHATLHON KOMIIETCHIIUHU T1e]aroToB, MOBBIIICHUIO KBATU(DUKAIIHIH,
MIPOBEJICHUIO aTTECTalUH;

e ocymiecTBIsIeT Tekyiiee wuHpopMupoBanue (mHu wuHbOpMAIMK, O0030pPHl  HOBBIX
NOCTYIUICHUHN M yOJHKAIINK);

e CIOCOOCTBYET MPOBEICHUIO 3aHATUH MO (OPMHUPOBAHUIO HMHPOPMAITMOHHON KYIBTYPHI
oOyJaromuxcsi, siBisgercs 0a30il I MPOBEACHUS MPAKTUYECKUX 3aHATHHA MO pabote ¢
WH(OPMAITMOHHBIMU PECypCaMHU.

2.3.4. OcymectBiuser auddepeHInpoBaHHOE OUOIMOTEYHO-UHPOPMAIIMOHHOE OOCITY>KHBaHUE
poauTtenci (3aKOHHBIX TPEACTAaBUTENCH) 00yJarOIIUXCS:

e VIOBIIETBOPSET 3alpOChl TOJb30BaTeNed M WMH(MOPMHUPYET O HOBBIX TOCTYIUICHUSX B
OoubIMoTeKy;

e KOHCYJbTHUPYET IO BOIPOCAM OpraHHU3alMH CEMEMHOIO0 YTEHHUS, 3HAKOMHUT C
nHpopmaryeii Mo BOCIIUTaHUIO JIETEH;

e KOHCYJBTHPYET IO BOIPOCaM yueOHBIX U3AaHUM I 00yJarouXxcsl.

3. Opranusanusi 1esiTeJIbHOCTH OHOJIHOTEKH

3.1. OOmee pyKOBOJACTBO JEATEIBHOCTBIO OMOJMOTEKHM  OCYIIECTBISIET PYKOBOJAUTEIND
o0pa30BaTeNbHON OpraHu3aluu.

3.2. HemocpeacTBeHHOE PYKOBOJICTBO OHOJMOTEKOW OCYIIECTBISIET II€aror-Ou0ImoTeKaps,
KOTOPBI Ha3HAYAETCsl pYKOBOJIUTENEM 00pa30BaTeIbHON OpraHU3alllH.

3.3. Ilemaror-6mbnuoTekapb HeCeT OTBETCTBEHHOCTh B TIpeleiax CBOEH KOMIETEHLIUU 3a
OpraHU3aIMIO U PE3YJIbTATHI ACATEIHHOCTH OUOIMOTEKH.

3.4. Tlemgaror-6ubmamorexapb pa3zpalaThIBaeT M IPEACTAaBIISAET PYKOBOJAUTEIIO 00pa30BaTEebHON
OpTaHU3aIK Ha YTBEPXKICHUE CICIYIOIINE TOKYMEHTHI:

e TIOJIOXKEHHUE O OMOIMOTEKE, MpaBHIIa MOJIH30BaHUs OUOIMOTEKOM;
e TIOJIOXKEHUE O TUIATHBIX yCIyrax OMOIMOTEKH;

e IUIAHOBO-OTYECTHYIO JOKYMCHTAIHUIO.

3.5. B cocraB OMONMHMOTEKH BXOINT:



e a0OHEMEHT;

e YUTAJILHBIN 341,

e OTHEN y4eOHUKOB,

e oTzen nHpOpMAIMOHHO-OnbIHOrpaduiecKkoil padboTsr,

e (GOHI W CHEHUATM3UPOBAHHBIA 3all PabdOThl C MYJIbTUMEIUWHBIMH M CETCBBIMHU
JIOKyMEHTaMH,

e MeaMaTexa.

3.6. bubnroreyHo-MHPOPMAITMOHHOE 00CITY)KUBAHNE OCYIIECTBISIETCSI B COOTBETCTBUU C TUIAHAMU
paboThl OMOIMOTEKU U PEKUMOM padOThl 00pa30BaTEIbHON OpraHU3aI|H.

3.7. bubmmoreka BmpaBe IPEAOCTABIATHh ILIATHBIE OMOJIMOTEYHO-UH(POPMAIMOHHBIE YCIIYTH,
MepeueHb KOTOPBIX OIMPEIesIeTCs] YCTaBOM 00pa30BaTEIbHON OpraHU3aIlHH.

3.8. Pexxum paboThl OMONMOTEKH OMpEAesaeTCs 3aBEAYIOIMHUM OMOIMOTEKOW C YYETOM pPEeKHMa
paboTel oOpaszoBarenbHON opraHu3anuu. OJWH pa3 B MeCAIl NMPEAYCMATPUBACTCS CaHUTAPHBIN
JICHb, B KOTOPBI 00CITy’)KHUBaHUE MTOJIb30BaTEICH HE TIPOU3BOTUTCS.

4. Yder nocTynjieHusi U BbIOLITHS TOKYMEHTOB 0u0/1M0TedHOro GoHaa
4.1. Ilpuem nokyMeHTOB B (pOH] OUOIMOTEKN BKIIOYAET CIAEAYIOUINE ONEPALUN:

e CBEpPKa TMOCTYIUICHHH C TMEPBHYHBIM YyYCTHBIM JOKyMeHTOM (HakKjgajaHasi, aKT),
BKITIOYAOIIUM CITUCOK MOCTYIUBIINX JOKYMEHTOB;

e COCTaBJICHHE  TNEPBUYHOTO  YYCTHOTO  JOKYMEHTa  JUIsl  TOCTYIUICHHHA — 0e3
COIPOBOJIUTENILHOW JOKYMCHTAIIHH;

e perucTpamusi TOCTYNUBIIUX JOKYMEHTOB B PETUCTPaX CYMMapHOTO, TPYIIOBOTO H
urauBuayanbHoro yuera (COCT 7.0.93-2015 «bubmuorteunsiii ¢oum. TexHomorus
(bopMUpOBaAHU).

4.2. Tlpu MOMOJHEHUH OCHOBHOTO OMOIMOTEYHOTrO (hoHIAa HEOOXOAMMO COOMIOIATh TPEOOBAHHS
@enepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTHBOAECHCTBUU SKCTPEMUCTCKOU
HesTeTbHOCTH». JIOKYMEHTBI, BKJIIOYEHHBIE B IE€PEYCHb JKCTPEMHCTCKAX  MaTepHaJIOB,
pUoOpeTaTh 3alpelieHo, Py BeIABICHUU UX B (JOHJIE — U3BIMATh U3 JJOCTYHA.

4.3. Yuer u 06paboTKa TOKYMEHTOB OMOJINOTEYHOTO (POHAA.

4.3.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOTO (DOHJA OCYIIECTBIISICTCS WHIAMBUIYATbHBIM
cioco6oM. CBeieHusI O MOCTYNMUBIIMX IEYAaTHBIX JOKyMEHTax BHoOcCATCS B «KHHUTy cymMMmapHOro
ydera JOKYMEHTOB OCHOBHOT'O (DOHAA».

[TocTynmuBoIMM ~ JOKyMEHTaM IPHUCBAaMBAOT HWHIUBUAYAIBHBIA  PETrUCTPALMOHHBIA  HOMEp
(MHBeHTapHBI HOMEp WJIM WHOH 3HAK, NPUHATHIA B Ka4deCTBE DPErHCTPAIIMOHHOTO HOMEpa,
CHCTEMHBIN HOMEp IS SJICKTPOHHBIX JOKYMEHTOB) U MIH(P XpaHESHHS.

Peructpanmonnsle Homepa H MmU(PHl OTMEYAalOT B pErucTpax WHIMBUIYaIbHOTO YYeTa
JOKYMEHTOB — WHBEHTApHOM KHUTE, KapTOTEKEe PETrUCTpallMM Tra3eT, >KypHaJoB, Yy4eTHOH Oase
JAHHBIX.



Bce osk3emmuisipel OpPUHATBHIX  M3JaHUKA  mrTemnenororcs. llremnens ¢ HauMEHOBaHUEM

00pa3oBaTeNbHON OpraHU3alyy JTOJKEH ObITh MPAMOYTOIbHON (OPMBI, pa3MepoM He OOJIbIlIe YeM
1,5%4 cwm.

[Itemnens cTaBUTCS HA 00OPOTE THTYJIBHOTO JIUCTA (MIPU OTCYTCTBHH THTYJIBHOTO JINCTA — HA
MIEPBOIi CTPAHHUIIC TEKCTA IO 3arjaBieM), Ha 17-i cTpaHHMIle MOJ1 TEKCTOM B JICBOM HUXKHEM YTy H
Ha 000poTe Kaxaoro mpuioxenus. Ha Opomropax u jKypHamax IITEMIIENb CTaBUTCS TOJBKO Ha
00JI0%KKEe WJIM Ha TIEPBOM CTPAHUIIE TEKCTa.

CocTaB 0CHOBHOTO (hoHIa PUKCUPYETCS B KAPTOYHOM aja(aBUTHOM KaTayore, B JJICKTPOHHOM Oaze
JIAHHBIX OMOJIMOTEKH.

43.2. Yyer u o0OpaboTka crneruanu3upoBaHHoro ¢oHma. Crnenuaau3upoBaHHBIA — (HOH]T
YUUTBIBAETCS U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIHOTEUHOTO (HOHIA.

Yder JOKYMEHTOB CHEIHMAIM3HUPOBAHHOTO (OHIA, KaK MHOTOIK3EMIULIPHOW JIUTEpaTypHI,
OCYILECTBISICTCS TPYNIOBBIM CIIOCOOOM U oTpaxkaeTcst B «KHHMre cymMMapHOro y4yera y4eOHOIo
(doHIa» M B KAPTOTEKE PETUCTPATMOHHBIX KAPTOUYCK.

Ha xaxjgoe HauMMeHOBAaHWE JOKYMEHTOB CIEIHAIM3UPOBAHHOTO (OHAA 3aBOAUTCS OTAEIbHAS
yueTHas KapTouka. Kaprouku ¢ OubnuorpaguueckuM OINUCAHUEM U3JaHUN  y4eOHHUKOB
pacCTaBIAIOTCSA B YYETHYIO KapTOTEKy MO KJIaccaM, a BHYTPH KIJIACCOB — IO ayhaBUTy (aMUIIHiA
aBTOPOB WJIM 3aryiaBuid. [[7st KOHTPOJIS 32 COXPAHHOCTHIO YYETHBIX KapTOUYEK OHU PETUCTPUPYIOTCS
B «KypHaie perucrpanuy y4eTHBIX KapTOUeK yICOHUKOBY.

TexHuueckas o6pa60TI<a JOKYMEHTOB PEAYCMATPUBACT CICAYIOIME OIICpalin:

e TPOCTABIIEHUE HA KAXKIOM JOKYMEHTE IITeMIeNnsi OUOIMOTEKH B COOTBETCTBUU C MTyHKTOM
4.3.1 HACTOSIIETO MOJIOKEHNUS,

e YCTaHOBJICHHE CPEJCTB 3AlIUTHI OT yTpaThl (MArHUTHBIA AaTYHK, PATHO-YHII, HHOU BHUJI
MapKUPOBKH);

e W3rOTOBJICHHWE W TPUKPEIUICHHE K TOKYMEHTY macrnopra yueOHuka. [lacmopT yueOHuMKa
MIPUKJICUBACTCS HA TIOCIICTHEH CTpaHUIle yueOHHUKA. 3aNOTHASTCS MPHU BhIIaYe YUTATEITIO.

VYder cnenuanu3upoBaHHOTO (GOHAA TMPEIryCMaTPUBAET OTPAKEHHE €ro CocTaBa B CIPAaBOYHO-
oubnumorpaduueckom ammapaTte OMOIUOTEKH, B TOM YKCIE B SJICKTPOHHOM 0a3e JaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMONMMOTEYHOrO (hOHIA.

4.4.1. [IpyunHbl, IO KOTOPBIM JTOKYMEHT MOXKET ObITh BBIBEJIEH U3 cocTaBa OMOIMOTEYHOro PoHAa,
BKJIFOYAIOT B TOM YHCJIE€ BETXOCTh, JE()EKTHOCTh, YCTAPENOCTh IO COACPXKAHHUIO, YTpaTy.
Uckmrouenne nqoxkymeHTa u3 OMOImMoTedHoro (oHAa MPOBOIUTCS HAa OCHOBAHWHM aHAlM3a COCTaBa
O6ubaroreyHoro (GoHAa U Pe3yIbTATOB €ro MPOBEPKHU.

4.4.2. Ilog BeTXOCTBIO JOKYMCHTAa TIOHUMAKOT PE3YJIbTAT CCTCCTBCHHOI'0 CTApCHUA HIIN
CbI/I?)I/I'-IeCKOFO HN3HOCA JOKYMCHTA.



443. Tlog nedeKTHOCTbIO JOKYMEHTa TIOHMMAIOT YAaCTHUYHYIO WJIM TIOJHYIO  yTpary
OKCILTYaTallTUOHHBIX Ka4Y€CTB JOKYMCHTA B PC3YJIbTATC BHCIIHLCTO BO3I[CI\/JICTBI/I$I.

4.4.4. Tlom ycTapenocThl0 IO COACPKAHUIO TIOHUMAIOT MOTEPI AaKTYaJbHOCTH TEMAaTHKH,
MOJTBEPKAAEMYIO0 OTCYTCTBHEM CIIPOCa YUTATENCH, HEBOCTPEOOBAHHOCTBIO B TepepacipeieCHUM
U peayin3aluu.

445, Tloxg yrpaToii TOKyMEHTa IMOHUMAIOT €r0 OTCYTCTBHE B (OHIEC OMOIMOTEKH MO MPUYHMHAM
MOTEPH, XHUIICHUS, OCICTBHA CTHUXUHHOIO, TEXHOTEHHOTO (B TOM 4YHCJIC XaKEPCKOM aTaku W
HEBOCCTAHOBHUMOT'O COOS 3JIEKTPOHHOTO ~ O0OPY/IIOBaHMSA) WM COLMAIBHOIO  XapakTepa, o
HEYCTaHOBJICHHOU IIPUYHHE.

4.4.6. Ilporecc UCKITIOUCHUS JOKYMEHTOB U3 (OoHIa OMOINOTEKN OCYIIECTBIISIETCS B COOTBETCTBUHU
¢ IlopsinkoM ydera MOKYMEHTOB, BXOISIIMX B COCTaB OMONIMOTEYHOTO (OHIA, YTBEPKICHHBIM
npuka3zomM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE JTOKYMEHTOB OMOIMOTEUHOro (OHIIA MPOU3ZBOIUTCS B pe3yjibTaTe UX CHUCAHUS
KOMUCCHEH, CO3JaHHON PYKOBOAUTEIEM 00pa30BaTEIbHON OpraHU3aIiy.

4.4.8. YTwimzanus CliUCaHHBIX JOKYMEHTOB OMOJIIMOTEYHOTO (hOH 1A IPOU3BOIUTCS B COOTBETCTBHH
¢ 3aKoHOAaTeILCTBOM Poccuiickoi denepanuu.

5. IIpoBepka nokymMeHTOB O0MO1HOTEYHOrO (poHIA

5.1. IlnaHoBasi mpoBepKa TOKYMEHTOB OMOIMOTEYHOTO (HOHIA MPOBOAUTCS C TEPHOAMYHOCTHIO
OJMH pa3 B IAThJIET HAa OCHOBaHMM rpaduka MPOBEPKH, YTBEP:KIECHHOI'O 3aBEAYIOIIUM
OUOINOTEKOH.

5.2. BHerutaHoBasi poBepKa JOKYMEHTOB OMOIMOTEYHOTO (HOHJIA TIPOU3BOIUTCS B 00S3aTEIHHOM
MOPSAJKE:

e TpU BBISBICHUU (DAKTOB XUILEHUS, 3710yIOTPEOIEHHS UM TIOPYU JJOKYMEHTOB,;

e B cCllyyae CTUXMHHOTO O€ICTBMS, MOXKapa MM JAPYIMX 4Ype3BbIUYANHBIX CHUTYyalUH,
BbI3BAHHBIX SKCTPEMAJIbHBIMH YCIIOBUSIMU,

e [P peopraHu3alMy WIN JUKBUIAIMKA 00pa30BaTeIbHON OpraHU3allHH.

5.3. Ilo uToram mpoBepKHu MeAaror-o6uOIMOTEeKaph COCTABISET aKT, MOJAMUCHIBAET U XPAHUT €ro B
OMOIMOTEKE B TEUCHHE CPOKA, YCTAHOBIEHHOTO HOMEHKJIATYpou nen. Eciu kakue-To TOKyMEHTHI
OTCYTCTBYIOT TI0 HEYCTAHOBJIEHHON MPUYMHE, TO K aKTy MPUKIAIBIBAETCA MX CIUCOK, B KOTOPOM
(UKCUPYIOTCSI CBENIEHHUS O KOJIMYECTBE JOKYMEHTOB OMOMMOTEYHOro (oHJa B HAIMYUUA H
KOJIMYECTBE OTCYTCTBYIOLIMX JOKYMEHTOB, B TOM YHUCJE IO HEYCTAHOBIICHHOW NpuuuHe. B akTe
TaKKe YKa3bIBAETCSI HOMED M JlaTa aKTa MPEebIIYIIeH MPOBEPKH.

5.4. Bo BpeMs MpOBEpPKU JTOKYMEHTOB OMOIMOTEYHOro ()OHJa PAOOTHUKH OTCIIEKUBAIOT HaJIU4Ke
HKCTPEMHUCTCKUX MAaTepHajioB, KOTOpbIE BXOAAT B (peaepanbHbIi CIUCOK, OMYOJUKOBAHHBIN
Mpunrocrom Poccun Ha cBoem caiire.



Ecnu negaror-6ubianorekapp HailieT SKCTPEMHUCTCKUIM MaTepHal, TO J0JDKEH OTPaHUYUTh K HEMY
JIOCTYI CO CTOPOHBI NOJIb30BATENEH.

5.5. Ilpu BbIsIBIEHMHM B IMpolecce NpoBepKH (oHAa OTCYTCTBYIOUIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHSI BWHOBHBIX JIMII YOBITKM IO HEJOCTauyaM CIIMCHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIOIINM 3aKOHOAATEIHCTBOM.



